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TE-9, CEFMS COLLECTION VOUCHER PROCESS 
 

How to create a collection voucher 
 

1.  Log on to the appropriate database. 
2.  Select the following menu options: 
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Select Menu Option 1 
Or, Smart path using AACHC1 
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Hit Enter twice 
Select the appropriate DSSN (8735 or 8736) 
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F4 to select pmt method 

 



USACE Finance Center Accounting Support Service  
Performance Work Statement  
 

8 of 14 

 



USACE Finance Center Accounting Support Service  
Performance Work Statement  
 

9 of 14 

Enter your payment reference number 
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F4 to select bill number (if applicable) 
F2 
Tab to bill number 
Enter bill number 
F3 
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Page down to select line item 
Enter 
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Enter any comments in the description lines 
 

 
If bill only has one line, hit control S to save the record or click on the save button 

Name of Debtor 
Address of Debtor 
 
 
City of Debtor 
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If the bill has multiple lines to be collected, press the down arrow key to pull in the next line 
If collecting multiple bills, press F9 to add a new record 
When complete, control S to save. Or click on the save button. 
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CEFMS will then give you a collection voucher number 
 

 
 
 
 


